Simple instructions on how an agent will get Register, upload his properties and do other things on Naijaproperties.com.
TO REGISTER AS AN AGENT

An Agent (this might be a registered Agent or A Lawyer or Private Ownership) is expected to register on the site through the form illustrated below by simply clicking on either Agent Registration or Be your own Agent:
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You are expected to Fill in your:  Firstname, Lastname, Business name, Business Phone number, Your mobile phone no and Business Address.  If you have a website you can also enter it but it is not mandatory.

Under whom you are? You are expected to pick one of these three options:  

(1) Registered Agent – To be selected by registered agents only, 

(2) Lawyer – To be selected by Lawyers 

(3) Private Ownership – To be selected by the direct owner of the property e.g Landlords. 

Membership No- This is applicable to only agents that are registered as a registered agent. Otherwise, you skip it.

Region of Interest: You as an agent is expected to select the areas where you want to operate within Lagos. E.g. Agege, Abule-Egba, Iyana-Ipaja etc.  You can enter more than one area by Holding down the control key as you click on each area.

Email: You are expected to enter an email address here, which you will be recognized with on this site.  The email must be a valid email address

Password: You are expected to enter a security code that will be known by only you in this box

Confirm Password: You re-enter the security code here in order to confirm before you proceed.

You can then click on Submit to submit the form.  

If the form is correctly filled, you will get a screen that looks like this:
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TO LOG IN INTO YOUR ACCOUNT

You can log in into your account by either complete the log in form on the right hand side of the home page Or by completing the log in form on the left hand side of the subsequent pages. On the form:
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Email: You enter the email you registered with when you are registering as an agent

Password: You fill in the security code you enter when you are registering as an agent..

Then you click on Log in to submit the log in form.

TO SEE THE AVAILABLE LEADS ASSIGNED TO YOU

Once you log in, you will see the list of all the Leads (Users) that want any of your properties (either to buy, or rent, or let) from any of the areas you’ve specified that you need Leads from.
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To get the details of the particular Leads, just Click on details button in front of the Lead’s name, it will display the details of the Lead for you. You can then follow it up.

To see the available Leads assigned to you again just click on Review button.

TO MODIFY YOUR LOCATION/ AREA

Click on the Location Button in order to modify your Area of interests.  You will get a page that looks like this:
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Select the new set of areas from the right hand side of the page and click on Update Location button

TO SEE/ MODIFY YOUR PROFILE

Click on the Profile button in order to view or modify your personal profile. You will get a page the look like this:
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In case you want to modify the content of your profile, click on Edit Info button, then make necessary changes and then click update button. Otherwise click on done button.

WORKING WITH PROPERTIES

From the buttons on your left hand side, click on Property button.  That will enable you to have access to property features. Then you will get a page that look like the one below:
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Through the page, you will be able to see the list of all your available properties, you will be able to upload new properties (Upload New Property) and you will be able to edit property (Click on Edit Property) or delete existing properties (Click on Delete Property).  

TO UPLOAD PROPERTY

Click on the Upload New Property button. This will give you a new page that looks like Fig 10:

In Mode: Select either Sell (to sell property) Or Rent (to let out property)

Property Type: Select the type of property you want to upload (Flat, Duplex, Land etc)

No of Bedroom: Select the no of bedroom. You don’t need this, if it is land

No of Bathroom: Select the no of bathroom. You don’t need this, if it is land

No of Plots: Select the number of plots. If it is land you are uploading, you must specify this

Area Located: Select the area where the property is located

Price Range: Select the range which the price of the property falls

More Details:  You can enter any other important information about the property here.

Small Pic:  Click on browse button in front of this statement to upload a small picture of the property. You must have snap a small picture of the property (Size: 160px by 120px, Jpeg or Gif format) and store it on the system 

Big Pic: Click on browse button in front of this statement to upload a bigger picture of the property. You must have a bigger picture of the property (Size: 320px by 240px, Jpeg or Gif format) on your system

Note: Small Pic and Big Pic are not compulsory; you can skip them if you that have the pictures of the property you want to upload.

Then Click on Upload Now button, to complete your upload.
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 Fig 10

TO EDIT PROPERTIES

From property default page, Click on the Edit Property button. This will give you a new page that looks like that of Upload Properties but the values will now be the current values of the particular property in question:
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All you need to do is just to change the field that needs modification to the correct value

Then Click on Update Now button, to complete your upload.

Note: The procedure for selecting another value, is just like that of Upload properties

TO DELETE PROPERTIES

From property default page, Click on the Delete Property button. This will give you a new page that looks like this:
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Click on Yes button if you are sure you want to delete that property, if otherwise click on No button
TO LOG OUT

Click on the logout button to sign out from your account.
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Hello Femi Jolaoso !! You've been successfully Registered. Welcome to our network
of registered agents.

Registering on this website means that you now have an office online, thereby taking your business
experience to the next level

Below is a step-by-step guide to accessing your online account where you manage leads(your own
clients), your locations of interest, your profile and your available properties

To access your account, you must login with the e-mail and password with which you register

After you have logged in, you will have access to the following

REVIEW LEADS P

This is where you get to see leads that have signiied interest in your uploaded
properties, and then you wil be able to proceed to contact them, with every detail
about them being available to you

LOCATIONS
The location button affords you the opportunity to change your locations of interest as

registering. It has edit functionality just in case you need to change your address,
‘phone numbers and so on

[PROPERTY

This is your property manager. It allows you to see your available properties, edit
details about available properties as needed, and most importantly upload newly
acquired properties

Go ahead. The sky is your limit! Login to your account.
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